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 Name: ………………………………………………………… 
 
 Form: ………………………………………………………… 
 
Tutor: ………………………………………………………… 
  

 

School Address: 
 
 
 
 
Tel: 
Fax:  
E-mail: 
Website:  

Ormiston Sandwell Community Academy 
Lower City Road, Tividale 
Oldbury, B69 2HE 
West Midlands 
 
0121 552 5501 
0121 511 1326 
info@ormistonsandwell.org.uk 
http://www.ormistonsandwell.org.uk 

 
  

This planner is designed to: 
 

 Help you to manage your time 
 

 Help you to plan your homework and coursework 
 

 Assist you with planning ahead  
 

 Make communication between the school and your  
home easier  

 

 Provide you with useful information, such as  
telephone numbers, study tips, maps etc 

Remember to keep your planner with 
you at all times and to use it. 
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HHooww  TToo  UUssee  YYoouurr  PPllaannnneerr  
 
 

Make sure you write EVERYTHING down! 
 
Fill in and check your planner every day.   
You don’t want to miss something important! 
 
You might like to include the following: 
 

 Homework - with the date it’s due 

 Reminders of things you need to bring to school 

 Who is collecting you from school if different from usual? 

 Team practices 

 Rehearsals 

 Music lessons 

 Practical lessons  

 Other after-school activities 

 Going home with a friend 

 Birthdays (Don’t forget to include yours!) 

 Parties 

 Sleepovers 

 Holidays 
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TTiimmeess  aanndd  TTeerrmm  DDaatteess  
 

 

 

 

 

 

 

 

 

 

 
Times  Tuesday Wednesday Thursday Friday 

8.35am - 9.35am Lesson 1 Lesson 1 Lesson 1 Lesson 1 

9.35am - 10.35am Lesson 2 Lesson 2 Lesson 2 Lesson 2 

10.35am – 

10.55am 

Break Break Break Break 

10.55am - 
11.20am 

L4S L4S L4S L4S 

11.20am - 
12.20pm 

Lesson 3 Lesson 3 Lesson 3 Lesson 3 

12.20pm - 1.20pm Lesson 4 Lesson 4 Lesson 4 Lesson 4 

1.20pm      Lunch Lunch Lunch  

2.00pm - 3.00pm Lesson 5 Lesson 5 Lesson 5   

 

Term Dates 
 

Autumn term  Thursday 3rd September 

Half term  Monday 26th October 
 

 

Spring term  Tuesday 5th January 

Half term  Monday 15th February 
 

 

Summer term  Tuesday 20th April 

Half term  Monday 31st May 

Times Monday 

8.35am - 9.35am  Lesson 1 

9.35am - 10.35am Lesson 2 

10.35am – 10.55am  Break  

10.55am -11.10am Shorter L4S 

11.10am - 12.10pm Lesson 3 

12.10pm -1.10pm Lesson 4 

1.10pm -1.50pm Lunch  

1.50pm - 2.50pm  Lesson 5 

2.50pm - 3.50pm Lesson 6 
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  OOSSCCAA  CCooddee  ooff  CCoonndduucctt  

 

1. Always ensure you are punctual. Once in the room settle 
down to work quickly and quietly 

2. Make sure you have the correct books and equipment for 
each lesson 

3. Listen to the teacher and follow instructions carefully 

4. Leave the room in a quiet and orderly manner 

5. Move around the school quietly. Help others by opening 
doors, standing back to let people pass and offering to 
carry things 

6. Walk when in the building 

7. Keep to the left, especially on narrow corridors and on the 
stairs. Follow the one way systems 

8. Do not eat in lessons and do not bring chewing gum to 
school. Fizzy and/or energy drinks are not allowed 

9. Line up quietly when waiting outside a room, out of the 
way of others passing your queue 

10. Mobile phones should be switched off and in your bag. 
They are allowed to be used during break and lunch 
outside the buildings 

11. Do not wear coats inside the building 

12. Trainers are not allowed to be worn – except in PE 
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OOSSCCAA::  BBeeiinngg  SSaaffee  aanndd  WWeellll  

At OSCA we all have a responsibility to ensure we stay safe and 
that others are safe and well also.  

To do this we should: 

 Maintain social distancing if/when applicable 

 Wash our hands thoroughly and regularly, especially 
before/after eating and/or sneezing. 

 Use hand sanitiser provided in the academy regularly 

 Use tissues for sneezes; which are thrown away 
immediately (Catch it/Bin it/Kill it) 

 Ensure we wear suitable outdoor wear in bad weather – so  
we stay dry and warm 

 Walk on pathways, especially if other walkways are muddy 
or icy 

 Don’t run or gather in busy corridors, doorways and stair 
wells 

 Follow one way systems where they are in place and keep 
left in corridors 

 Be mindful of others when queuing/playing to limit 
accidents 

 Follow advice and guidance when using academy 
equipment – indoors and outdoors 
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OOSSCCAA  VVaalluueess  

Excellence is OSCA 
 
Excellence through Opportunity  

 By opportunity we mean that everyone 

 develops confidence through participation in a wide range of activities  

 is enabled to grow as an individual through tailored support. 

 has access to a broad and balanced curriculum and takes pride in the 

quality of their work, making excellent progress  

 considers their own strengths and sets personal goals  

 pursues individual interests in a manner which broadens horizons  
Excellence through Scholarship  

 By scholarship we mean that everyone 

 rises to challenges, pushes themselves to achieve in all they do and to 

be the best version of themselves 

 as a learner takes pride in producing in depth/quality academic work  

 sets the highest standards and expectations of themselves and others  

 makes excellent use of all opportunities and experiences 

 is a team player but can confidently learn independently to achieve  

Excellence through Compassion  
 By compassion we mean that everyone 

 shows empathy and kindness to all in our OSCA family and beyond  

 is willing to support and feels supported  

 is always caring and respectful of and to others with a strong 

commitment to do what is right 

 is always tolerant and accepting of different people, points of views 

and beliefs 

 shows respect for our academy environment, our wider community 
and society  

Excellence through Aspiration 
 By aspiration we mean that everyone  

 aspires to be the best learner and the best person they can be, 

embracing challenges along the way 
 is driven to achieve, aims high and dreams big, encouraging others to 

do the same  

 is resilient in pursuit of expert knowledge and success  

 is ambitious, motivated with an infectious desire to excel 

 has the expectation of being a lifelong learner, and helps to foster this 
culture in peers and colleagues
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HHoommeewwoorrkk  TTiimmeettaabbllee  
 

  

 
 

Subject Subject Subject 

Mon    

Tues    

Wed    

Thurs    

Fri    
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HHooww  TToo  OOrrggaanniissee  HHoommeewwoorrkk  
 

Why do homework? 

 Homework helps you to learn and to improve or revise  
your work  

 It could be a single task, a worksheet or a longer project 
 It helps you organise your time, your work and yourself 

 
How to do homework 

 Sit in a warm, quiet place with no distractions: 
somewhere supervised is always best 

 Make sure you have everything you need 
 Don’t leave the hardest work until last! 
 Continue reading and learning during the holidays 

 Make time to do other activities like playing with friends or 
exercising 

 
Tip: Make sure you write down clearly what your homework is.   
If you’re not sure or don’t understand it, ask your teacher. 
 
When should I give it in? 
Write in your planner when the work needs to be handed in.   
Check your planner every day so that you don’t miss anything. 
 
Who can help me? 
Teachers, parents, older brothers and sisters, grandparents, friends, 
and librarians can all help, but make sure your work is still your own. 
 
Where else can I get information? 
Books, magazines, newspapers, television, radio, CD ROMs, the 
internet and the library at school or in your local area. 
 
Remember: Homework really helps you do well. It makes learning 
easier. Always do your homework as well as you can. 
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HHooww  TToo  RReevviissee  
 
You can use your revision materials in many ways to help you revise. Some of 

the easiest and most useful are outlined below. What is vital is that you learn 

the facts/details and ‘test, test, test’ yourself. 
 

 Research has found that frequent testing (in whatever way you feel is best for 
you) helps you remember. Repetition of tasks and revisiting your notes again 

and again between now and your final exams will really help you be confident 

and achieve your best. Try the techniques below and see what works best for 
you. 

 
LOOK/COVER/WRITE/CHECK 

Spend 5 mins learning a section of the KO/notes/page, then cover it up and 
write it out without looking. In a different coloured pen check what you have 

written and add in what you have missed. The more you do this, the less you 

forget. 
 

QUIZZNG 
A 20 minute revision activity!  Select a small chunk of what you wish to revise.  

Spend 3 minutes reading and re-reading the information. Turn the page over 

and spend 2 minutes saying the information – this could be in your head or out 
loud. This is called ELABORATION and this is the key part which will help you 

remember so don’t miss it out. 
Now, spend 8 minutes writing out your own questions based on the 

information you have just studied, with answers on the other side (post its or 
scrap paper is useful here)  

Spend 2 minutes quizzing yourself – or get friends and family to help quiz you. 

Then spend 5 minutes writing out the answers to your questions, and then 
check your answers. 

 
FLASHCARDS 

Use the resource to make flashcards. Put key terms/questions on one side and 

definitions/answers on the other. Use different colours for different parts of the 
topic – that can help you remember as well. 

 
LOTUS DIAGRAM 

A lotus diagram is a form of graphic organiser that can be really helpful. It can 

organise facts/details and show how ideas are grouped. You can make your 
own lotus map from your notes/reading. (see example) 
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HHooww  TToo  RReevviissee  
 
MIND MAPPING 

Use your resource to make your own mind map. Separate out different 

elements of the topic into different colours. Use lots of 
diagrams/pictures/emoticons/arrows etc to make your mind map your own. 

Visuals can also help you remember key ideas. Other graphic organisers can 
also be useful to collate your ideas. You can find lots of different types on the 

Internet. (see example) 
 

JUST A MINUTE 

Pick a topic that you need to revise. Prepare a one minute speech to give on 
this topic. You can say this speech to a family member or friend, or even just 

to yourself. Give the speech on this topic, using no notes and without 
hesitation. Once you can do this you will know you have learnt the key facts 

and details. 

 
PAST QUESTIONS AND TIMED RESPONSES 

Using past exam questions and completing them within time limits not only 
helps you to craft your responses but improves your time management. You 

can then use a mark scheme yourself or get your teacher to give you feedback 
 

WORKED EXAMPLES 

Use other student responses and/or worked examples to help you improve 
your own responses. You can annotate the worked response to see how your 

response and the exemplar are different, what the exemplar does well or even 
what they missed out. In this way you can identify your own strengths and 

development points. 

 
Remember: 

 Make a start! At first revising can seem overwhelming and that can 
make us give up before we even begin. Little and often from now until your 

real exams will make a big difference. So, start today. 

 Don’t worry about knowing everything at once. If you were already an 
expert you would be the teacher, not the learner. It’s important to focus on 

your development areas bit by bit. 
 Don’t start revising what you already know, what you enjoy, what you 

are good at. You need to tackle the challenges first as this will take more time 
 Use family and friends to support you and help you. Staff are also 

available for any guidance you may need. 
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LLeeaarrnniinngg  SSttyylleess  
 

All of us learn in different ways. You need to adapt your revision activities to 

YOUR style of learning.  

The three main types of learning style are: 

 visual, 
 auditory and 

 tactile/kinaesthetic 
 

If you don’t know your learning style there are lots of learning style quizzes 
available on the Internet.  

It is vital you tailor your revision to suit you, as everyone will learn in different 

ways.  
 

The table below lists the kinds of activities which may be suitable for the three 
key learning styles.  

 

 

Visual Auditory Tactile/Kinesthetic 

 

 Colour 

coding 
 Flash cards 

 Graphic 

Organisers 

 Annotations 

 Video Clips 

 

 

 Discussion 

 Debate 

 Listening to 

notes 
 Word 

Association 

 Giving 

presentations 

 

 Making 

models/games 
 Interactive 

websites 

 Role Play 

 Teach someone 

else 
 Memory Games 

 

Revision needs to be active! 

 

 We remember 90% of what we need to by teaching others 
 We remember 75% of what we need to by doing/practice 
 We remember 50% of what we need to by interacting with 

others 
 
 

 We only remember 10% of what we need to by reading. 
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AAccaaddeemmiicc  RReevviieeww  ooff  TTaarrggeettss  ––  TTeerrmm  11  
Targets: 

  

  

  

Date Evidence of Progress 
Signature 

(Teacher, Student) 

 

 
 
 
 
 
 

 

Date Parental/Guardian comment Signature 
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AAccaaddeemmiicc  RReevviieeww  ooff  TTaarrggeettss  ––  TTeerrmm  22  
 

Targets: 

  

  

  

Date Evidence of Progress 
Signature 

(Teacher, Student) 

 

 
 
 
 
 
 

 

Date Parental/Guardian comment Signature 
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AAccaaddeemmiicc  RReevviieeww  ooff  TTaarrggeettss  ––  TTeerrmm  33  
Targets: 

  

  

  

Date Evidence of Progress 
Signature 

(Teacher, Student) 

 

 
 
 
 
 
 

 

Date Parental/Guardian comment Signature 

   

 



 

 
17 

 

EExxttrraa  CCuurrrriiccuullaarr  OOppppoorrttuunniittiieess  
We encourage each one of you to become fully engaged in the life of the 

Academy through participation in a wide variety of clubs and activities. 

 

We operate a wide variety of clubs and councils, as a student at OSCA 

you will have many opportunities to take on leadership roles as part of 

these student leadership teams. 

  

We also offer a wide range of clubs and activities to support all of your 

needs. These include dance, drama, music, sports like football, netball, 

gymnastics or trampolining, art clubs, reading, chess, photography clubs. 

We also have Breakfast club: for homework, reading and social activities 

and a homework club: for quiet study, coursework completion and 

supported study.  

We offer both bronze and silver D of E, opportunities to help in 

community cohesion and developing resilience and independence.  

  

We also encourage you to participate in the variety of competitions and 

fund raising events for a range of charities and organisations. These 

include national reading competitions, story writing competitions, OAT 

sponsored events and charities such as Children in Need and Comic 

Relief. 

 

Being involved in extra curricular activities is important as they will: 

 Support you in learning and help you improve progress 

 Enable you to make friendships and develop relationships 

with a wider variety of people 

 Provide opportunities to learn new things, develop new skills 

and have new experiences 

 Help you develop confidence, resilience and independence 

 Provide you with new perspectives, enable you to be creative 

and to challenge your self 

 Demonstrate you work ethic, organisational and other skills – 

which will be vital when applying for further 

education/apprenticeships 
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PPoossiittiivvee  MMeennttaall  HHeeaalltthh  
To reach your potential, you need to pay attention to your mental health 

and wellbeing.  Positive mental health and wellbeing are the keys to 

success. 

 Here are our top tips for securing and maintaining positive mental 

health. 

 

1. Stay connected - maintain healthy relationships with people 

you trust.  

2. Talk about your worries and stay on top of difficult feelings - 

It's normal to feel a bit worried, overwhelmed or helpless at times. 

Remember: it is OK to share your concerns with others you trust.  If 

you cannot speak to someone you know or if doing so has not helped, 

there are plenty of helplines you can try instead. 

3. Look after your body - Our physical health has a big impact 

on how we feel. Try to eat healthy, well-balanced meals, drink 

enough water and exercise regularly.  

4. Do things you enjoy -  make the time to focus on your 

favourite hobby/pastime or try to learn a new skill/try something 

new. 

5. Take time to relax - this can help with difficult emotions and 

worries and improve our wellbeing. Relaxation techniques can also 

help deal with feelings of anxiety. 

6. Think about your daily routine – organise your time outside 

of school to help you keep on top of work.  You might find it helpful 

to write a plan/timetable to establish a daily routine. 

7. Look after your sleep – good quality sleep makes a big 

difference to how we feel, so it's important to get enough 

(approximately 8 hours each night).  Try to maintain a regular 

sleeping pattern and stick to good sleep practices. 

8. Keep your mind active - read, write, play games, do 

crosswords, complete sudoku puzzles, finish jigsaws, or try drawing 

and painting.  Whatever it is, find something that works for you.
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SSaaffeegguuaarrddiinngg  AAddvviiccee  
At OSCA keeping you - our students safe and well is of paramount 

importance so if you have any worries yourself  or are concerned about 

another student please speak to a member of the Safeguarding Team  

(Mrs Garner, Ms Maiden, Mr Morgan and Ms Clair) or another  member 

of staff with whom you  feel comfortable.  

There are also lots of other sources of support and advice that you can 

access when school is not open: 

•Childline - online, on the phone anytime 

•NSPCC 

•The Samaritans 

•Kooth.com 

 

Online safety 

The internet is an integral part of all our lives.  it is an extremely 

powerful tool which can be an invaluable source of learning as well as 

providing entertainment and a means of communication. 

However there can be dangers in using the internet too so please make 

sure you follow these rules:  

•Don’t give out personal information such as your address or phone 

number 

•Don’t send pictures of yourself to anyone, especially indecent 

pictures 

•Don't make threats or send malicious messages electronically - this 

is illegal 

Remember once information, messages or pictures are posted online, 

you lose all control of their use or further circulation.  

•Don’t open emails or attachments from people you don’t know 

•Don’t become online ‘friends’ with people you don’t know. 

•Never arrange to meet someone in person who you’ve met online 

•If anything you see or read online worries you, tell someone about 

it. 

 

We would also like to invite you to download and look around our new 

Safer Schools App.  which has been designed to help you better protect 

yourself in the Digital World .
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AAcccceessssiinngg  yyoouurr  aaccaaddeemmyy  ee  mmaaiill  
Accessing Your School Emails 

 

 
1) Got to the Academy website at www.ormistonsandwell.org.uk and click 

on the Email link at the bottom of the page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
2) This will open up the Outlook Web App. Enter the username and password 

that you use to log on to the computers at school. (Eg: - 16StudentR) 

http://www.ormistonsandwell.org.uk/
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AAcccceessssiinngg  yyoouurr  sscchhooooll  wwoorrkk  

ffrroomm  hhoommee  
 

1) Go to this link https://remote.ormistonsandwell.org.uk/RDWeb 

2) Type in the username and password you use to log on to the 

computers at school. Make sure “osca\” is in front of your username. 

 
3) You will then see this screen. 

 

 
 

4) Click on whichever app you want to use. In this case we’ll use My 

Documents. 

5) You may be prompted to enter your username and password again. 

Type in the same as in instruction No.2. 

 
6) The remote connection will and open and your My Documents 

windows will appear. From here you can access your documents and 

the student resources drive (r:drive). 

7) The same process applies for Excel, Internet Explorer, PowerPoint and 

Word. 

https://remote.ormistonsandwell.org.uk/RDWeb
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MMiinndd  MMaappppiinngg  
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LLoottuuss  DDiiaaggrraamm  
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EExxaammppllee  RReevviissiioonn  TTiimmeettaabbllee  
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BBeehhaavviioouurr  aanndd  RReeccooggnniittiioonn  
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NNootteess  
tud 


